
Enter the “Census Information.” Indicate the date of submission and the TOTAL number of
employees as well as the employee status i.e. full time, part-time and physicians.

Login to Benefit Portal: https://scmamit.jet-insure.com/ 

Review offer/renewal rates by clicking the blue HERE in the welcome banner.

Review waiting periods.  Waiting periods may be modified 1 time per benefit plan year.

Review the business address and administrative information.

Begin plan selection for group - "Click HERE to select the renewal plans."

Step 2 - Select the Participating Employer Plan(s)

To review new plan designs, access scmamit.com/tables. Carefully read and accept the
acknowledgement.

Select up to 3 medical plans, 1 dental plan, vision, and any supplemental plans being offered.

Step 3 - Employee Enrollment - 2 Options
Begin individual plan selection by clicking HERE in welcome banner.

Step 1 - Login and Review

Complete by December 5, 2025

Scroll for instructions

Select employee's Name to review employee demographics and current coverage.
While in the employee's profile, click HERE for Employee Benefits Election.

b) Employee Plan Selections by Employee

a) Employee Benefit Plan Selections by Administrator (Recommended)

Select the option to email employees and initiate their benefit election process.
Employees make their benefit selections by activating their JET account.

Step 4 - Monitor and Verify

Monitor and verify all benefit eligible employees progress compared to the entity’s benefit eligible
employee roster.  All benefit eligible employees should have a benefit election(s) or indicator waiving
their coverage.

JET Insure Benefits Enrollment Process

https://scmamit.jet-insure.com/
https://scmamit.com/tables


Step 2 - Select the Participating Employer Plan(s) 

1.

2.3.4.

Login to the JET Benefit Portal: https://scmamit.jet-insure.com/. 
Step 1 - Login and Review

Click on HERE to:

1.  View Renewal offer and rates.

2.  Update Waiting periods.

3.  Update Practice Address and

administrative information.

4.Upload 3  Quarter Tax and

Wage Reports with salaries.

rd
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Benefits Enrollment Process

Start the enrollment process by selecting HERE within the red circled banner.

Click on HERE to enter “Census

Information” including:

Date of Census remittance

TOTAL number of employees

Total number of Eligible Full-time

Employees (including Physicians)

Total number of Part-time

Employees

Click “Continue.”

https://scmamit.jet-insure.com/


Step 2 - Select the Participating Employer Plan(s) 

1.Read and review

the offer terms.

2.Click Accept.
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Select up to three (3) medical plans, one (1) dental plan, one (1) vision plan,
and any additional supplemental plans to offer your benefit eligible
employees.

Benefits Enrollment Process



Step 2 - Select the Participating Employer Plan(s) 
After clicking on “Accept”, the following pop-up message will be displayed:

Clicking on “OK”

finalizes your

acceptance of your

2026 renewal plan(s)

selection.
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After clicking on “Continue”, the following pop-up message will be displayed: 

Begin the employee benefit plan elections process by clicking HERE. 

MEMBER NAME

Select the Member’s

name to review their

demographic

information and current

benefit coverage.

Proceed with the employee benefit plan elections for the employee + dependents.

Step 3 - Employee Benefit Elections Completed By The Benefit Administrator
(Recommended)

Benefits Enrollment Process



Step 3 - Employee Benefit Elections Completed By The Benefit Administrator
(Recommended)

Complete by December 5, 2025

While in the Member's profile, ensure all contact information is current and
correct including a current email address (work or personal). Select “Click Here
for Employee Benefits Election” to review and select the Member’s 2026 benefit
plan elections.
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Indicate the Member’s 2026 plan selections. Once all plans have been
selected, click “Next.”

Member Plan Selections

Benefits Enrollment Process

NOTE: If adding or deleting

an eligible dependent during

open enrollment, ensure

there is a blue check

indicator by the name. (“Who

is enrolling in this plan?”



Step 3 - Employee Benefit Elections Completed By The Benefit Administrator
(Recommended)

Benefits Enrollment Process

Verify the Member’s plan selections. 

Complete by December 5, 2025 Page 6

Member Plan Selections

Check the acknowledgment button. Indicate the date completed. In all CAPS,
type your first name and last name ONLY. Then, click “Finish.” 



Step 3 - Employee Benefit Elections Completed By The Benefit Administrator
(Recommended)

Step 3 - Employee Selections by Employee

Benefits Enrollment Process

The Member’s 2026 plan selections are completed when a green check is
indicated by their name. 

Complete by December 5, 2025 Page 6

Ensure and verify ALL employee email addresses in the Member’s profile.
Select the link HERE contained within “send an email to your employees
inviting them to begin the Benefit Election Process”.  



MEMBER NAME

OR 

Step 3 - Employee Selections by Employee

Complete by December 5, 2025
Page 7

Benefits Enrollment Process

Once email addresses are verified, click “Send email to employees”.

The employee(s) will receive an email invitation through JET Insure
requesting their completion of their 2026 benefit plan elections. Once the
employee receives their benefit election “invite” email, they can activate
their JET Insure User Account.  NOTE: The employee should also check
their email SPAM or JUNK folders for the JET “Invite” email.

Employees should review

their profile demographic

information and their

current coverage.

Once the employee has reviewed their account information, the employee
should click on “Select your Benefits” OR “I am waiving.”



Step 3 - Employee Selections by Employee

Benefits Enrollment Process

Click“Next.”

Complete by December 5, 2025 Page 8

If the employee clicks on “Select your Benefits”, the employee can select their
2026 benefit elections.

The employee should review the Terms and Conditions. 



Step 3 - Employee Selections by Employee

Benefits Enrollment Process

Step 3 - Employee Selections by Employee
If the employee clicks on “I am waiving”, they are electing to waive their MIT
plan coverage for the 2026 Benefits Plan Year. The employee will need to
indicate the “Medical Waive Reason” and click “Continue.”

Complete by December 5, 2025 Page 9

The employee should complete ONLY the * fields for their Electronic Signature
acknowledgement and click “I Agree.”

Step 4 - Monitor and Verify - Benefit Administrators

Monitor and verify all benefit eligible employees progress compared to the
entity’s benefit eligible employee roster.  All current benefit eligible
employees should have a benefit election(s) or indicator waiving their
coverage for the 2026 benefit plan year.


